
Company Name:                                                                                                                                                                                                                                            


Invoice Address: 





          


Accounts Dept Contact Name & Email Address (if known):                                  	


Telephone Number:                                                                         Authoriser’s Email Address: 	


                                                


Recruitment Sector/s:                                                      		PO Number:


Are you a Recruitment Company?  YES/NO 						





Delegate Details


No�
Delegate Name�
Contact Email Address


(For course details to be emailed to)�
Delegate’s Sector�
�
1.�
�
�
�
�
2.�
�
�
�
�
3.�
�
�
�
�
4.�
�
�
�
�



Event Details


Event Name:�
Event Date:�
Location:�
Cost inc VAT:�
�
�
�
�
�
�



Payment Details


Payment must be received to confirm booking. Payment via BACS is preferred if possible. 


Please tick and complete:


Please invoice me [  ] and reserve my place/s as stated above


OR


Please debit the full cost from my card [  ]





Please tick which card: 	Visa [  ]	Mastercard [  ] 	Switch/Delta  [  ]  Issue number (Switch Only) [  ] 





Card Number:	(((( (((( (((( ((((      Expiry Date: ((((	


Valid From Date: ((((         			 3 digit authorization code: (((





Name of Cardholder:                                                                                  Signature of Cardholder:                                                                            	





Terms and Conditions: This section must be completed and signed by Manager/Owner      


1. Full payment must be received seven days prior to the course date. 


                          


2. Course location details will be emailed out to delegates a week before the course. 


�3. Any cancellations within 4-10 working days of the event will incur an Administration Charge of £85.00 + VAT.


�4. Any cancellations within 3 working days of the event will be charged as if attending.        





5. There is no charge for the changing of delegates at any time.





�I have read and agree to the above terms and conditions and understand a VAT receipt will be issued to me upon payment.





Name:                                                                                     	                Signature:				





Position:                                                                                 		Date:					








info@recruitmentmatters.com 


+44 (0)203 910  6627





RECRUITMENT MATTERS INTERNATIONAL LTD    


Silverstream House, 45 Fitzroy Street, London W1T 6EB











